MARSHALL COUNTY SCHOOLS

SPECIAL EDUCATION CALENDAR

2009-2010
	MONTH DUE
	DATE DUE
	ASSIGNMENT DUE
	Submit To

	SEPTEMBER
	9
	Submit all Data Collection Forms:

· CAAT Request listing  students needing evaluated

· Updated Class List

· Required Change of Status Forms
	Ellen Shook

	
	9
	List of Students on 504 Plans

Teachers’ and Aides’ Schedules
	Diana Curfman

	
	23
	Complete and Submit the Second Updated Student Caseload List 
	Ellen Shook

	OCTOBER
	5
	Complete and submit all IEP’s and Re-evaluations that are due on, or before, 10/30/09
	Ellen Shook

	
	
	Submit necessary Change of Status Forms 
	Ellen Shook

	NOVEMBER
	13
	Conduct Extended School Year Testing on students who regressed 20% or more
	Ellen Shook

	
	13
	Last day to turn in IEPs and Triennials prior to December Child Count
	Ellen Shook

	
	
	Submit necessary Change of Status forms
	Ellen Shook

	DECEMBER
	4
	Superintendent transmits our final count to WV Dept. of Ed.
	

	
	
	Submit necessary Change of Status forms
	Ellen Shook

	JANUARY
	29
	TRANSITIONING STUDENTS REPORT 


	Diana Curfman

	
	
	Submit necessary Change of Status forms
	Ellen Shook

	FEBRUARY
	3
	JMHS and CHS Student Exit Reports
	Diana Curfman

	
	27
	NEEDS ASSESSMENTS  AND PROJECTED CASELOADS 
	Diana Curfman

	
	
	Submit necessary Change of Status forms
	Ellen Shook


MARSHALL COUNTY SCHOOLS
SPECIAL EDUCATION CALENDAR

2009 – 2010
	MONTH DUE
	ASSIGNMENT DUE

	MARCH / APRIL
	Reconvene IEP meetings for students who failed to recoup, to determine eligibility for extended school year services

	
	Conduct IEPs

	
	Schedule transition meetings with sending/receiving schools for exit/entrance IEPs

	
	Develop IEPs for Exceptional Gifted Students and Four-Year Plans for  Exiting 8th Grade Gifted Students

	
	Conduct Exit IEPs for Graduating Students, 8th Grade Gifted Students, and Transitioning Students

	
	Arrange tour and visitation of schools for Transitioning Students

	
	Reconcile differences between school records and county records that were identified through Caseload Studies Data

	
	Submit necessary Change of Status forms

	APRIL / MAY
	Complete Psychological Testing and Triennial Reviews

	
	Complete IEPs

	
	Complete Summer School Applications, Addendums, and Transportation forms and submit to Diana

	
	Alert CAAT of potential concerns for next school year

	
	Computer equipment inventory/needs

	
	Submit necessary Change of Status forms

	
	SUBMIT LIST OF 504 & MEP STUDENTS TRANSITIONING FROM ELEMENTARY TO MIDDLE, AND FROM MIDDLE TO HIGH SCHOOL, TO DIANA.  (Please make sure you send the students’ plans to the receiving schools.  Diana only needs your lists.)

	
	SUBMIT REQUISITIONS TO DIANA

	
	Complete Extended School Year Evaluations

	JUNE / JULY
	EXIT REPORT DUE TO CHARLESTON

	
	Summer School (Dates to be announced)
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